
Nature NB 
924 Prospect Street 

Suite 7 
Fredericton, NB 

E3B 2T9 

(506) 459-4209 

 

 

Position: Programs Coordinator (1 year : Start date ASAP) 
 

Nature NB is a non-profit, charitable organization whose mission is to celebrate, conserve 
and protect New Brunswick's natural heritage through education, networking and 
collaboration. 

 
 
Nature NB is currently seeking a Bilingual Programs Coordinator to manage our education and 
stewardship programs. Responsibilities will include: 
 

 Overseeing all aspects of program development and delivery and delegates work appropriately.  
 Ensuring annual program objectives are met.  
 Looking for opportunities for new projects and new funders.  
 Preparing and submitting interim and final project reports.  
 Representing Nature NB on relevant committees and collaborations. 
 Overseeing recruitment, hiring, supervision and appraisal of all temporary (seasonal) program 

employees develops and reviewing job descriptions for program personnel.  
 Delivering educational programs and outreach. 
 Performing other duties as may be required from time to time. 

 
Job Requirements: (Education, experience, skills, personal relation skills, abilities) 

 Education and Experience: Bachelor’s degree in science with emphasis on biology or relevant focus 
(Or relevant experience and education) 

 Two or more years of experience in program management  
 Current CPR certification  

 
Skills and Abilities: 
 

 Exceptionally strong organizational and time management skills 
 Excellent interpersonal and communication skills (oral and written)  
 Demonstrated creativity, flexibility and comfort in working at a satellite office 
 Ability to work in both official languages 
 Ability to work both individually and as a team member 
 Technologically competent 
 Knowledge of financial management  
 Excellent leadership skills 
 Current New Brunswick driver’s license  

 
As per our Personnel Policy, Nature NB is committed to equal employment 
opportunity for all persons regardless of race, colour, religion, national origin, 
marital status, political affiliation, sexual orientation or gender identity and status 
with regard to public assistance, disability, sex, or age.  

 
How to apply: Please send Resume and cover letter to Nature NB, 924 Prospect 
Street, Suite 7, Fredericton, NB E3B 2T9 or email to executive.director@naturenb.ca  

 

mailto:executive.director@naturenb.ca

